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**  APPLICANT OR A REPRESENTATIVE MUST BE PRESENT AT THE HEARINGS  

APPLICATION FEE: $200.00                                    (FOR OFFICE USE ONLY)                                                                             

PAID: __________                                                                                                               

DATE: _________                           PLANNING & ZONING BOARD 

ZONING APPLICATION                                                                                                                    

     COMMERCIAL     [      ]              RESIDENTIAL          [      ]         

     ZONING                  [ √   ]          PUBLIC HEARING  [ √  ]     SPOT ZONING          [      ]         

                                               

 

APPLICANTS’ NAME __________________________________________________________________________________ 

 MAILING ADDRESS __________________________________________________________________________________ 

 CITY/STATE/ZIP  ____________________________________________________________________________________ 

                 Phone ___________________________ Fax:________________________  Email:___________________________ 

 APPLICANT IS:                  PROPERTY OWNER                    AGENT 

             1. LOCATION AND LEGAL DESCRIPTION OF  PROPERTY  _______________________________________________                                                         

_________________________________________________________________________________________________ 

 2. EXISTING ZONING ____________________PROPOSED ZONING________________________________________ 

 3. PROPOSED USE/REQUEST ________________________________________________________________________ 

 __________________________________________________________________________________________________ 

 4. PRESENT USE OR LAST KNOWN USE _____________________________________________________________ 

 5. ENGINEER’S  NAME ____________________________________________________________________________ 

     Company/Firm  _________________________________________________________________________________ 

      Street/Mailing Address :___________________________________________________________________________ 

      Phone:____________________Fax:____________________Email:______________________________________ 

            **READ BEFORE SIGNING BELOW:  If there should be more than one property owner complete a separate sheet with the same 

wording as below.  The City requires all Original Signatures.  If applicant is other than the property owner a “Power of Attorney” with original, 

notarized signatures are required. (Notaries are available upon submittal) 
 

STATE OF OKLAHOMA  )( 

COUNTY OF DELAWARE )( 

BEFORE ME, a Notary Public, on this day personally appeared                                     

  the undersigned applicant, who, under oath, stated the following:  “I hereby certify that I 

am the owner of the property described in this application, or duly authorized agent of the owner, (proof attached) for the 

purposes of this application; that all information submitted herein is true and correct.  I understand that submitting this 

application does not constitute approval, and incomplete applications will result in delays and possible denial.” 

 

          

                               [Notary seal]                                                                                  **Owner / Agent (circle one) 

         SUBSCRIBED AND SWORN TO before me, this the ______ day of __________, ______. 
  

                                                                                    Notary Public in and for the State of  Oklahoma 
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INSTRUCTIONS FOR FILING APPLICATIONS 
 
 
Applications must be filled out completely and signed by the applicant & the property 
owner, and notarized.  The application and all required information must be submitted to the  
Planning  & Zoning Office, according to the enclosed time schedule. 
            Fees:  Zoning Application - $200. 
 
 

ZONING  - APPLICATIONS 

SUBMITTAL  DOCUMENTS 
 

 
1) APPLICATION FORM/FEE 

2) PLAT – Showing location of new building, dimension of property, identify existing buildings, plat 

may be obtained from Delaware County Clerk 

3) FLOOR PLAN OF PROPOSED BUILDING 

4) LEGAL DESCRIPTION – metes & bounds 

5) PROOF OF OWNERSHIP - Copy of General Warranty Deed, Special Warranty Deed, Title 

Policy, etc 

6) CERTIFIED ABSTRACTOR’S LIST OF PROPERTY OWNERS WITHIN 300 FEET OF 

SUBJECT PROPERTY– Furnish typed list of the names and mailing addresses of all 
property owners within 300 feet of the subject property.  Property owner’s names may be 
obtained from Tax Assessor’s Office.  

 
7) Written verification: Notarized statement or ‘Power of Attorney” from owner, authorizing an agent 

8) Tax Status Verification from County Clerk’s Office in Jay, Ok 

9) Letter of request explaining the need for a Special Condition Use within a district, if applicable. 
10)  SURVEY/PLAT (for request to change zoning classification) reflecting dimensions of area to 

be affected by proposed rezoning, showing its location within the city limits and the zoning 
classification of surrounding/adjacent zoning districts. 

       
       

   
      

Processing of the application will begin upon receipt of all required documents 
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FOR ADMINISTRATIVE USE ONLY 
 
Prior to approval or denial of a Zoning Application, the Planning and Zoning Commission and 
City Council shall consider the following factors to determine if the Zoning Request is identified 
as ‘Spot Zoning’: 
 
1) Is the size of the area relatively small compared to the surrounding tracts? 

_____ YES  _____ NO 

 
2)  Is the proposed  new zoning designation inconsistent with the City’s Future Land Use 

Map? 
_____ YES  _____ NO 

 
3) Does the new zoning designation deviate significantly from the prior designation? 

_____ YES  _____ NO 

 
4) Do the allowed uses in the new zoning designation deviate significantly from those allowed 

in surrounding areas? 
_____ YES  _____ NO 

 
5) Will the proposed revision benefit or decrease restrictions only on one landowner or a 

small group of related landowners? 
_____ YES  _____ NO 

 
6) Will  the proposed rezoning result in little or no appreciable benefit to the general public? 

_____ YES  _____ NO 

 

 
If all of the answers are “no”, no further inquiry is necessary.  If the answer to two or more of 
the foregoing is “yes” the Zoning Request must be presumed to be “spot zoning”.  If one 
answer is “yes” the governing body should affirmatively decide whether the Zoning Request 
constitutes “spot zoning”  If the Zoning Request is presumed, or otherwise determined, to be 
spot zoning, the Zoning Request shall not be allowed, unless the specific findings required 
under Section 10-2 of the Zoning Ordinance are included in the adopting ordinance . 


